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Lesson 1 Outline: Phonological Awareness. Practice 

phoneme grapheme association. Group 1 Sounds - 

MATSPIN. Set 1 new words (she, he). Blending and 

writing. 

• Starting the programme. 

• Phonological Awareness:  

• Practice sound & spelling association. 

• Using the Group 1 /m/ /a/ /t/ /s/ /p/ /i/ /n/ sound, word, & image list.  

• Using the m – a – t – s – p – i – n graphemes cut-outs to make words. 

• Blending (see Glossary) sounds to spell words and writing them. 

 

https://creativecommons.org/licenses/by/4.0/
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Lesson 1 Plan 

Teaching Aims 

Concepts and Topics Covered 

• Introduce the Citizen Literacy Programme. 

• Start to Complete the Personal Learning Plan (PLP) with each Learner. 

• Raise Learners’ awareness of phonemes in English and how to blend them together to 

create words.  

• Raise Learners’ awareness of corresponding sounds to letters. 

• See Tutor Notes for guidance about teaching this lesson. 

Learning Resources 

• Citizen Literacy Part 1 Workbook Lessons 1-5. 

• Personal Learning Plan (PLP) – available as an editable Word file from the Citizen 

Literacy website Resources page. 

• m – a – t – s – p – i – n grapheme / letter cut-outs, Resource [1-2-5]. A page in the 

workbook that can be photocopied, and it is also in the website Resources page as an 

editable word file. 

• Learner smartphone web app. 

• /m/ /a/ /t/ /s/ /p/ /i/ /n/ phoneme, word, & image list, Resource [1-2-3] also available for 

download from the website. 

• Learner Folder to contain handouts – prefer to use a clear plastic folder for durability. 

Preparation for Lesson 

• Read the Tutor Handbook introduction – essential for first-time Tutors using the Citizen 

Literacy programme resources. 

• Read through the Lesson Plan and then the Tutor Notes for the Lesson. This will set you 

up to teach the Lesson and you can make any alterations you need as you work through 

them. Also work through the Learner web app for this Lesson, this is especially useful for 

Tutors who are new to phonics. 

• Supply a Learner Folder to contain handouts– prefer to use a clear plastic folder for 

durability. 

• Make copies of the m – a – t – s – p – i – n graphemes on card or paper and cut out and 

put into the folder pack for every Learner. Use Resource [1-2-5] in the Workbook – also 

available for download from the website.  

• Print the /m/ /a/ /t/ /s/ /p/ /i/ /n/ sound, word, & image list and place in folder. Resource 

[1-2-3], also available for download from the website. 

• Familiarise yourself with the Citizen Literacy Tutor Hub platform (subscription) and the 

Learner smartphone web app (free). 
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Exercise 1: Programme Start-up  

[Exercise 1: Citizen Literacy Skills and Their Icons] 

Learning Outcome 

The Learners are registered into the programme and supplied with the relevant learning resources. 

Because Lesson 1 is the start of the whole programme we need to orientate the Learners (and 

Tutors!) to the design of the programme and how it works - for more guidance see the Tutor 

Notes. 

Introduce the skills icons and their meanings. 

Introduce the Resource reference system that is used in the Workbook. 

Skills 

N/A to this Exercise 

Exercise Resources - Class 

• Personal Learning Plan (PLP) available as an editable Word file from the Citizen 

Literacy website. 

• m – a – t – s – p – i – n grapheme/letter cut-outs, Resource [1-2-5]. A page in the 

Workbook that can be photocopied, and it is also on the website for download as an 

editable word file in the Resources page. 

• Citizen Literacy Part 1 Workbook Lessons 1-5.  

• Citizen Literacy Skills icons reference sheet / workbook [1-1-1], it is also in the 

Resources page on the website.  

• /m/ /a/ /t/ /s/ /p/ /i/ /n/ phoneme, word, & image list [1-2-3]. 

• Learner Folder to contain learning resources – prefer to use a clear plastic folder for 

durability. 

• Tutor Hub platform. 

Tutor Activities & Teaching Tips 

1. Activity: Introduce Citizen Literacy to Learners (see the Introduction to this Handbook for 

tips on how to do this). Teaching Tip: The first few exercises and lessons of an adult literacy 

programme are a busy time for a Tutor! Things can often take longer to organise before the 

Learners and Tutor settle into a routine – this is entirely normal – so be patient with yourself 

and your learners. 

2. Activity: Supply Learners with Citizen Literacy Part 1 Workbook Lessons 1-5. Show them 

where their names are at the beginning of the book. Teaching Tip: It’s a good idea for the 

Tutor to write the name of each Learner, date, and class / group name in the Workbook before 

they give them to the Learners. At this stage we don’t know if the Learners can write their 

own names – so we don’t want to embarrass them. Teaching Tip: It may be a good idea for 

the Tutor to look after the Workbooks in between each class. 

3. Activity: Begin to complete the Personal Learning Plan (PLP) for each Learner, it’s a Tutor 

facilitated self-assessment tool to help Learners identify their own learning needs and 

objectives – it’s part of the social practice of adult education that we follow. It is available as 

a free download from the Citizen Literacy website as an editable Word document. The PLP 
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should be reviewed/revisited regularly for each Learner as the programme progresses and 

used to guide the teaching activities so that they are relevant to the Learners’ needs. We 

suggest this would be useful after every formative assessment at the end of each Unit of the 

Part 1 programme – so that would be Lessons 5, 10, 15, 20 and 25. The lessons in the last 

Unit of the Part 1 programme are all summative assessments. The results of these should be 

used together with the PLP records by the Tutor to determine if the Learner is ready to 

progress the Part 2 of the programme. 

4. Activity: Show the Learners the Resource [1-1-1] in the Workbook and talk them through 

which skills each icon represents. Explain the reference system of the numbers in the square 

brackets is to help them find things easily when the Tutor asks them to go a page number 

with a resource to work on - some pages have more than one resource. The numbers in the 

square brackets always follow this pattern: [Lesson number – Exercise number –Resource 

number in that Exercise]. Some Resources continue over more than page – so the same 

Resource number may appear on more than page. The Exercise title and number are always at 

the top of each page. 

5. Activity: Check if the Learners have all managed to find the Learner web app in their web 

browser (we recommend using Google Chrome) and place a link to it on their home screen – 

after that it works just like a normal app. See the help video on the Resources page of the 

website for how to do this (https://citizenliteracy.com/resources/). Explain that the Learner 

app is there to support the programme classes and for them to practice in between the classes 

and that they can do as much as they like. Teaching Tip: If you have enough time 

demonstrate the basics of the Learner app to the Learners. 

6. Activity: (if needed) Introduce the difference between the spoken English language and its 

written form: 

o We must remember that letter sounds change with accent. Words can be pronounced 

in many ways but there is only one way to spell them.  

https://citizenliteracy.com/resources/
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Exercise 2: Introduction to the group 1 sounds /m/ /a/ /t/ /s/ /p/ /i/ 

/n/ and their spellings supported by the sound, word, & image list.  

[Exercise 2: Introduction to group 1 sounds] 

Learning Outcome 

The Learner will be able to match each of the /m/ /a/ /t/ /s/ /p/ /i/ /n/ sounds (Phonemes - see 

Glossary) to its spelling (Graphemes - see Glossary). 

Skills 

Listening, speaking, reading. 

Exercise Resources - Class 

• Part 1 Workbook Lessons 1-5 Lesson 1. 

• m – a – t – s – p – i – n grapheme cut-outs, Resource [1-2-5]. A page in the workbook 

that can be photocopied, and it is also in the Resources page on the website as an editable 

word file.  

• Citizen Literacy Part 1 Workbook Lessons 1-5, Lesson 1 Exercise 2 section 

• Citizen Literacy Skills icons reference sheet, Resource [1-1-1], it is also in the Resources 

page on the website. 

• /m/ /a/ /t/ /s/ /p/ /i/ /n/ sound, word, & image list, Resource [1-2-3]. 

• Learner Folder to contain learning resources – prefer to use a clear plastic folder for 

durability. 

• Tutor Hub platform.  

Tutor Activities & Teaching Tips 

1. Activity: Give the Learners the m – a – t – s – p – i – n grapheme letter cut-outs, created 

from Resource [1-2-5]. Give the Learners a folder to keep the learning resources organised 

and ask them to look at the /m/ /a/ /t/ /s/ /p/ /i/ /n/ sound, word, & image list, Resource [1-2-

3], the Tutor explains and explains it purpose is to introduce the first set of sounds and their 

spellings.  

2. Activity: Tutor speaks and shows the /m/ /a/ /t/ /s/ /p/ /i/ /n/ sound, word, & image list, 

Resource [1-2-3] with the Learners using the m – a – t – s – p – i – n letter cut-outs, Resource 

[1-2-5].  

3. Activity: Tutor asks Learners to identify a single letter grapheme by its sound - spoken by the 

Tutor. Teaching Tip: The Tutor makes the phoneme sound followed by the phrase “As in the 

word XXX”. For example, for the /m/ sound the Tutor makes the /m/ sound followed by the 

phrase “As in the word mat”. Learners hold up the letter cut-out they think corresponds to the 

sound and then writes the letter down in the spaces in their workbook in Resource [1-2-2].  

4. Teaching Tip: Tutor points out that the symbols in the table, Resource [1-2-1] are the 

phonetic symbols for the sounds represented by the letters m – a – t – s – p – i – n below the 

table in Resource [1-2-2]. 

5. Activity: Tutor assesses the ability of Learners to know the sounds and link them to their 

written forms. 
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6. Teaching Tip: If the Learner holds up the wrong grapheme the Tutor – says ‘try again’ and 

repeats the sound again and asks the Learner to try again or prompts them to look at the 

sound, word, & image list image to find the right grapheme, Resource [1-2-3]. 

7. Activity: Using Resource [1-2-4]. Tutor blends the sounds together to spell the words for the 

sound /m/, emphasizing the sound /m/ in the words, ‘mat’, ‘stamp’, ‘map’. Tutor then asks 

students to work through Resource [1-2-4] and blend the sounds together out loud to spell the 

words for the, /a/ /t/ /s/ /p/ /i/ /n/ sounds. 

8. Activity: Tutor assesses the ability of Learners to blend sounds together to spell words and to 

recognise the same /m/ /a/ /t/ /s/ /p/ /i/ /n/ sounds in the different blended words using the 

multi-word resource at Resource [1-2-4]. 

9. Activity: Tutor provides feedback to Learners. 

Learner Activities 

• Learner listens and watches and takes their learning resources and adds them to their 

pack. 

• Learner tries to identify a single letter grapheme by its sound – when spoken by the 

Tutor. Learner repeats the sound of a grapheme to the Tutor. 

• Learners blend the sounds in a given set of words. 

Learner Web App Activities to Support this Exercise. 

The web activities to support this exercise are listed below, please note not all exercises have a 

supporting web app activity. You can ask your learners to practice on some or all of the lesson 

exercise supporting web activities as a form of independent study / ‘homework’, before the next 

class.  

1.1 Introducing the first group of new sounds and ways of spelling them.  

1.2 Matching the Group 1 sounds to their letters. 

1.3 How Group 1 sounds are used in words. 

1.4 Matching the Group 1 sounds to how their letters are used in words. 
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Exercise 3: Pair work – Blending sounds to make words from the 

Group 1 sounds. 

[Exercise 3: Pair Work] 

Learning Outcome 

The Learners will be able to blend /m/ /a/ /t/ /s/ /p/ /i/ /n/ sounds to spell commonly used words 

correctly. 

Skills 

Reading, blending, speaking, listening. 

Exercise Resources - Class 

• Part 1 Workbook Lessons 1-5 Lesson 1. 

• Learner Workbook Lesson 1 Exercise 3 Blending Sounds Pair Work, Resource [1-3-

1]. 

• Lesson 1 Exercise 3 Blending Sounds Pair Work – Group 1 Word cut-outs, Resource 

[1-3-2], it is also in the Resources page on the website. 

• m – a – t – s – p – i – n grapheme cut-outs, Resource [1-2-5].  

• Citizen Literacy Skills icons reference sheet, Resource [1-1-1], it is also in the 

Resources page on the website. 

• /m/ /a/ /t/ /s/ /p/ /i/ /n/ sound, word, & image list, Resource [1-2-3]. 

• Learner Folder to contain learning resources – prefer to use a clear plastic folder for 

durability. 

• Tutor Hub platform. 

Exercise Resources – for Independent Study 

• Optional Resources for Learners new to writing: Lesson 1 Exercise 4 Handwriting 

Practice, Resource [1-4-2] also available as a free download from the Resources page on 

the website. 

Tutor Activities & Teaching Tips 

1. Teaching Tip: This extended exercise may take place over several lessons and involves the 

learners working in pairs to blend the Group 1 words, and is split into 3 parts:  

The first part is directed by the Tutor who creates example sentences that use a Group 1 

word.  

In the second part the Tutor asks the Learners to create their own example sentences that 

use a Group 1 word.  

In the third part the Tutor asks the learners to work in pairs with one learner choosing a 

random Group 1 word for their partner to blend. 

2. Activity: For the third part of the exercise print the Group 1 words from, Resource [1-3-2], it 

is also in the Resources page on the website. Print using large print, in colour, on card if 

possible, and then cut the words up and put them in an envelope or small bag for each pair of 

Learners to use.  
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Part 1: Working with Tutor generated sentences with Group 1 sounds and words. 

1. Teaching Tip: By asking the Learners to work in pairs they can get to know each other and 

support each other by checking their answers before they give them to the Tutor (peer 

learning).  

2. Teaching Tip: This exercise concentrates on some of the example words that can be spelled 

using /m/ /a/ /t/ /s/ /p//i/ /n/ sounds; it does not matter if the Learners cannot read the other 

words in the tutor – generated sentences. 

3. Activity: Blending Sounds Pair Work, Resource [1-3-1]. Tutor asks the learners to read out 

the blended words in the workbook from this Resource for each m – a – t – s – p – i – n 

sound and then creates and writes sentences up on a board / screen that use some of the 

words, highlighting the m – a – t – s – p – i – n words that they contain e.g. 

The mat is at the door. 

I need to buy a stamp. 

I can see Glasgow on the map. 

There are ants in my garden. 

4. Activity: The Tutor speaks one of the example sentences on the board / screen that uses one 

of the m – a – t – s – p – i – n words e.g. ‘There are ants in my garden’ – and then says, “the 

word I want you to spell by blending its sounds together is the word ant”. The Tutor asks the 

Learners to work in pairs to blend the /m/ /a/ /t/ /s/ /p/ /i/ /n/ sounds together using the 

Resource [1-2-5] (grapheme cut-outs) to help them spell the word. The Tutor encourages the 

Learners to vocalise each sound in the word as they work together. 

5. Activity: One Learner takes the role of making the word and the other Learner checks if it is 

the right word. 

6. Activity: Tutor asks each pair to give their answer by showing their assembled grapheme cut-

outs and by vocalising the sounds. 

7. Activity: Tutor and Learners work through the other Tutor – generated sentences. 

8. Activity: Tutor provides feedback to Learners. 

9. Activity: At the end of this section of the pair work the Tutor reminds the learners about the 

/m/ /a/ /t/ /s/ /p/ /i/ /n/ words in the sentence (e.g. There are ants in my garden etc.). 

 

Part 2: Working with Learner generated sentences with the Group 1 sounds and words. 

1. Teaching Tip: We are aiming to encourage comprehension of the links between the sounds 

and words by asking Learners to use the words from the /m/ /a/ /t/ /s/ /p/ /i/ /n/ sound, word, 

& image in creating their own spoken sentences and questions. 

2. Activity: After working through the preceding activities. The Tutor asks Learners to work in 

pairs to make up their own example sentences using a Group 1 sounds word. 

3. Activity: Tutor asks each pair of Learners to speak their sentence and then the Tutor writes 

each Learner example sentence on the board – but does not highlight the Group 1 word. 
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4. Activity: Tutor then repeats the previous pair blending activities using the learner generated 

words, and speaks each learner generated sentence and asks the Learners to blend the /m/ /a/ 

/t/ /s/ /p/ /i/ /n/ sounds together for the Group 1 word in the sentence using the cut-out 

graphemes to help them spell the Group 1 word in the sentence. If needed, the Tutor can 

speak the Group 1 word in each sentence and tell the Learners that is the word for them to 

blend. 

5. Activity: Tutor provides feedback to Learners. 

6. Teaching Tip: Type out the Learners’ own example sentences and words for them to use in 

class the following week for reading and writing practice this will help build their confidence 

in reading and writing when they see their own words being used in class to help themselves 

and others. The Learners are creating their own learning for you to use as a resource. 

 

Part 3: Working with randomly chosen Group 1 sounds and words. 

1. Activity: For the third part of the exercise print the Group 1 words from, Resource [1-3-2], it 

is also in the Resources page on the website. Print using large print, in colour, on card if 

possible, and then cut the words up and put them in an envelope or small bag for each pair of 

Learners to use.  

2. Learner 1 takes a word out from the envelope or small bag and reads it out to Learner 2. If 

they struggle, ask them to say each sound and listen for a word. 

3. Learner 2 listens then says each sound as they write the word and then reads the new word 

out to Learner 1 to check. 

4. Learner 1 then swaps around with Learner 2 reading the words from the envelope and 

Learner 1 writing them down as they sound out each sound. 

5. Learner 1 skills: reading, speaking, listening, and writing. Learner 2 skills: listening, 

speaking, writing, reading. 

Learner Activities 

• Learners work in pairs to blend the /m/ /a/ /t/ /s/ /p/ /i/ /n/ sounds together using the 

learning resources (cut-outs) to help them spell the word. They vocalise each sound in the 

word as they work together. 

• One Learner takes the role of making the word and the other Learner checks if it is the 

right word. 

• The pair give their answers by showing their cut-outs and by vocalising the sounds in the 

word. 

Learner Web App Activities to Support this Exercise. 

The web activities to support this exercise are listed below, please note not all exercises have a 

supporting web app activity. You can ask your learners to practice on some or all of the lesson 

exercise supporting web activities as a form of independent study / ‘homework’, before the next 

class.  

1.5 Blending the group 1 sounds together to make words. 

1.6 Reading and speaking Words that use the group 1 sounds.
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Exercise 4: Handwriting words that have already been previously 

blended – by copying them. 

[Exercise 4: Writing Words] 

Learning Outcome 

The Learner will be able to write the words they have previously blended by copying them - 

using the comic sans typeface as a model. 

Skills 

Reading, writing, speaking. 

Exercise Resources – Class 

• Part 1 Workbook Lessons 1-5, 1 Lesson 1. 

• Part 1 Workbook Lessons 1-5, Lesson 1 Exercise 4: Write the Words, Resource [1- 4- 1]. 

• Optional Resources for Learners new to writing: Lesson 1 Exercise 4 Handwriting. 

Practice, Resource [1-4-2] - as a free download in the Resources page on the website. 

• Tutor Hub platform. 

Tutor Activities & Teaching Tips 

1. Activity: Tutor asks Learners to open the Learner Workbook Lesson 1 Exercise 4: Writing 

Words, Resource [1- 4- 1] and copy the words from the middle column into the right-hand 

column. 

2. Activity: Tutor demonstrates on screen / whiteboard / board. 

3. Activity: Tutor encourages the Learners to vocalise the sounds that make up the words 

(blending) as they write their spelling of the words. 

4. Activity: Tutor provides feedback to Learners. 

5. Teaching Tip: This gets the Learners used to making the shapes of letters and writing those 

letters into words.  

6. Teaching Tip: Use this exercise to introduce the Comic Sans Typeface that is used 

throughout the programme in the Workbook and similar in the Learner web app. Explain that 

the shapes of the letters in this typeface makes them easier to read and write and it is 

worthwhile trying to copy their style when writing. Note: this typeface design provides hints 

on how the strokes are applied in writing – so is very useful for beginners and legibility. 

Teaching Tip: For Learners who are struggling to write, use the optional resource ‘Lesson 1 

Handwriting Practice Tracing letters and words, Resource [1-4-2], for them to practice making 

the shapes of letters. NB this not in the Workbook but is in the Resources page on the website. 

Learner Activities 

• Learners copy the words using the same typeface style (comic sans) and vocalise the 

sounds as they write.  
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Learner Web App Activities to Support this Exercise. 

The web activities to support this exercise are listed below, please note not all exercises have a 

supporting web app activity. You can ask your learners to practice on some or all of the lesson 

exercise supporting web activities as a form of independent study / ‘homework’, before the next 

class.  

1.7 Handwriting by tracing words that use the group 1 sounds. 
1.8 Handwriting words that use the group 1 sounds. 
1.9 Listening to the group 1 sounds in words and handwriting them to make the word. 
1.10 Listening to whole words that use the group 1 sounds and handwriting them. 

Exercise 5: Breaking down / decoding (see Glossary) the sounds in 

words that have already been blended and writing the words. 

[Exercise 5: How Many Sounds?] 

Learning Outcome 

The Learner will be able to identify the sounds that make up a word and match them to the 

spelling of the sounds in the word. 

Skills 

Reading, speaking, breaking down / decoding , blending, writing. 

Exercise Resources – Class 

• Part 1 Workbook Lessons 1-5, Lesson 1. 

• Part 1 Workbook Lessons 1-5, Lesson1 Exercise 5: How Many Sounds? Resource [1-5-

1]. 

• Tutor Hub platform. 

Tutor Activities & Teaching Tips 

1. Teaching Tip: This exercise continues to get the Learners to practice breaking down / 

decoding and blending and writing. 

2. Activity: Tutor ask the Learners to open their workbook at Resource [1-5-1]. 

3. Activity: Tutor explains the exercise and works through the first 3 examples showing the 

Learners what to do and asks the Learners to read a word in the left-hand column, then break 

it down into its sounds. Count the number of sounds that make up that word, then use the 

second, third and fourth columns to: 

Breaking down / decoding the word into its sounds. 

Write the number of sounds.     

Write the whole word. 

4. Activity: Tutor observes and provides feedback. 

Learner Activities 

• Learners read the words and break them down into their sounds and count the numbers of 

sounds in each word and writes down the number.  

• Learner writes out the whole word. 
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Learner Web App Activities to Support this Exercise. 

The web activities to support this exercise are listed below, please note not all exercises have a 

supporting web app activity. You can ask your learners to practice on some or all of the lesson 

exercise supporting web activities as a form of independent study / ‘homework’, before the next 

class.  

1.10 Listening to whole words that use the group 1 sounds and handwriting them. 
 

Exercise 6: Introducing the new words: she & he. Blending and 

breaking down / decoding the new words. 

[Exercise 6: New Words. She, he.] 

Learning Outcome 

The Learner will be able to blend and breakdown the new words and recognise (for the first time 

in the programme) that sometimes more than one letter is required to represent a sound (/sh/ in 

the new word ‘she’). 

Skills 

Listening, Reading, Speaking, Breaking Down / Decoding, Blending, Writing. 

Exercise Resources – Class 

•  Part 1 Workbook Lessons 1-5, 1 Lesson 1. 

• Part 1 Workbook Lessons 1-5, Lesson 1 Exercise 6: New Words and their sounds, 

Resource [1-6-1]. 

• Tutor Hub platform. 

Tutor Activities & Teaching Tips 

1. Teaching Tip: This introduces the Learners to these commonly used (high frequency) words 

and then shows them how to break down these words into their sounds and blend them to 

spell the words. 

2. Teaching Tip: Please note that we have written ‘Can sound like,’ in this and every New 

Word exercise to emphasize that some sounds can be voiced differently by people with 

different accents. 

3. Activity: Tutor asks the Learners to open their workbook at Resource [1-6-1]. Tutor has the 

new words on the board / screen. 

4. Activity: Tutor goes through the Workbook, Resource [1-6-1] and shows the Learners how to 

break down the new words and how to write them in the bottom row of this Resource. 

5. Teaching Tip: This is the first time the Learners encounter a sound that is spelled using 2 

letters. The Tutor explains this to the Learners and says that this is an example of a digraph – 

where 2 letters represent a single sound (see Glossary). 

6. Activity: Tutor creates example sentences using the new words ‘she’ and ‘he’ and speaks 

them as they write them on the board. 

7. Activity: Tutor asks the Learners to vocalise their own example sentences using the new 

words – the Tutor writes these Learner generated sentences on the board. 
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Learner Activities 

• Learners listen to Tutor and then break each word into its sounds and then writes them 

down. 

• Learners create and speak their own sentences with the new words. 

Learner Web App Activities to Support this Exercise. 

The web activities to support this exercise are listed below, please note not all exercises have a 

supporting web app activity. You can ask your learners to practice on some or all of the lesson 

exercise supporting web activities as a form of independent study / ‘homework’, before the next 

class.  

1.11 Introducing the new Words ‘She’ and ‘He’ and blending their sounds to spell them. 
1.12 Handwriting by tracing the new words ‘She’ and ‘He’. 
1.13 Reading and speaking the new words ‘She’ and ‘He’. 

 

Exercise 7: Independent Study with the Learner Web App 

• Remind the Learners that they should use the Learner web app for this lesson to practice 

with before the next face-to-face lesson. 

Exercise 8: Word Bank 

A Review exercise for each lesson – recommended as homework for the learners or as an 

optional end of class review activity. Also, this can be used as a warm up exercise at the 

start of the following lesson to embed previous learning. 

Tutor Activities & Teaching Tips 

1. Activity: Tutor to find time to direct the learners to do their homework. 

2. Activity 1: The Tutor explains that the homework consists of the Learners to go to the Word 

Bank at the back of their Workbook that lists the words that are covered in each Lesson in the 

Workbook. The Word Bank for each lessons contains all the words learned in that lesson; the 

words are arranged in columns from left to right ordered by the number of sounds that make 

up the words. There is an empty row below each of the rows of these words for Learners to 

copy and write the same words. When they write down their words ask them to break them 

into their sounds.  

3. Activity: If there is time and / or a need the Tutor can work with the learners on the optional 

Activities listed below. 

4. Teaching Tip: Final activity in class. Homework is an important feature of the programme 

when used in conjunction with the free Learner App. It helps to integrate and embed the 

learning that has occurred in the face-to-face classroom.  This activity builds as Learners 

progress through programme, and we start to build up the review exercises,  

5. Teaching Tip. The Tutor can choose to use Activity 1 to start a class as a warm up exercise. 

 

Optional Class Review Activities 
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Review 1: This can be turned into an optional class activity if there is time and / or need. 

You may find that some Learners can read the words and that’s great, but you need to check that 

they know how to break these words into their sounds. This is a skill that will stand them in good 

stead when they are presented with words they do not know how to read. 

 

Review 2: This can be turned into an optional class activity if there is time and / or need. At 

the end of each lesson Learners do the same as above but now they have to try to read their words 

from previous lessons as sight words, without breaking them down. If they don’t know them by 

sight, ask them to say the sounds and listen for the word. As we progress through Citizen 

Literacy, we are striving for your Learners to build on their sight words. This is one of many 

activities which will assist them in this. 

 

Review 3 This can be turned into an optional class activity if there is time and / or need. In 

the Word Bank table section titled ‘My Words’ ask the Learners to try and repeat the above steps 

for words that they already know but have not been covered in the Lesson. Asking the learners to 

use the columns in the order of numbers of sounds that make up the words. If you have time, you 

can start the process with each learner with a word of their choosing. 

Exercise Resources – Class 

• Word Bank – This is at the back of the Part 1 Workbooks. 

Learner Activities 

• Learners write words and sound out their individual sounds and then blended words to 

themselves or to the  Tutor. 

• Skills: Speaking, reading, and writing. 
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Lesson 1 Tutor Notes 

Overview and Focus of Lesson 1 

In this lesson and the first 5 lessons in Unit 1 of the programme we use our first seven /m/ /a/ /t/ 

/s/ /p/ /i/ /n/ sounds (phonemes) and their spelling m – a – t – s – p – i – n letters (graphemes). 

We have chosen these sounds and their spellings because they are commonly used and easily 

recognised by Learners. Different ways of spelling these sounds, for example mm, tt, – as in the 

words ‘hammer’, ‘letter’, which will be introduced later in Lesson 16 Part 1 of the programme. 

This makes the blending and breaking down / decoding exercises easier and builds Learner 

confidence. In Unit 2 of the programme, we start to deal with sounds that have more than one 

way of being spelled. 

 

We have included the /m/ /a/ /t/ /s/ /p/ /i/ /n/ sound, word, & image list to help the Learners relate 

them to each other. But please encourage your Learners to create their own words from the /m/ 

/a/ /t/ /s/ /p/ /i/ /n/ sounds and their m – a – t – s – p – i – n letters (personalise and localise) and 

you can include some in the exercises. Please note only use words that are real and never 

‘nonsense’ words like ‘mip’.  

 

Covering the difference between spoken language and its written form 

The sounds we introduce Learners to in Lesson 1: /m/ /a/ /t/ /s/ /p / /i/ /n/ are some of the most 

commonly used letters in our language and blending them together can be done without much 

confusion. But we must remember that letter sounds change with accent. Words can be 

pronounced in many ways but there is only one way to spell them. The written form of English 

must have a common and uniform way spelling of words and forming sentences etc. that 

everyone can use and understand. In this sense, it’s a bit like computer code – the message in the 

text needs to be processed and understood by readers who are in a different place and time to the 

writer. We need to remember that our spoken language in face-to-face settings is so rich and 

expressive and uses a whole range of visual clues and gestures to get the message across. To use 

another computer analogy; spoken language has a much higher ‘social bandwidth’ than the 

written word that helps share meaning. As you and your Learners progress through Citizen 

Literacy you will become aware of more sounds and sometimes the many ways of spelling them. 

Experienced literacy Tutors always advise: “Adjust for accent.” We will try to offer you 

strategies to do just that. 

Tutor Support Videos 

Tutor support videos for each lesson can be found in the Tutor Resources of the Tutor Hub 

Platform – these will be added in stages. 

Exercise 1: Programme Start-up. 

Citizen Literacy Personal Learning Plan (PLP): Tutor Notes 

The Citizen Literacy programme follows a social practice model approach to teaching adults. 

This means we try to always put the Learner at the centre of everything and try to ensure that our 
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programme, resources, and lessons are moulded around them, hopefully ensuring that this 

provides a context to their lives and needs as they study. 

 

This PLP acts as a reviewable self-assessment tool that is developed by the Tutor together with 

the Learners. The intention is that the Learner can see their progression in class as they link their 

personal learning needs to classroom activities and assessment outcomes. It also offers a great 

opportunity for you to get to know your Learners and helps you include relevant and meaningful 

classroom activities to engage them all, offering them the best possible opportunities for 

achievement and progression. You might want to customise the PLP document to suit your 

Learners and your own teaching context. The PLP is freely available to download as an editable 

Word file from the Citizen Literacy website so that you can customise it for your Learner’s 

context. You will be referring to the PLP with your Learners throughout the programme – so ask 

your learners to take good care of it or keep them yourself. 

Exercise 2: Introduction to the /m/ /a/ /t/ /s/ /p/ /i/ /n/ sounds and 

their spellings supported by the sound, word, & image list. 

Ensure all the Learners have their cut out their m – a – t – s – p – i – n letters Resource [1-2-5] 

and go through their sounds offering examples of words with those sounds in them, linking the 

sounds to their written forms (See Activity 1.1 in the Citizen Literacy Learner web app). Once 

Learners recognise the sound when they hear it in a word you can move on to teaching them that 

the sound is represented by the letter (grapheme) you then show them. 

 

Hand out the /m/ /a/ /t/ /s/ /p/ /i/ /n/ sound, word, & image list (or refer to it in the Learner 

Workbook) and go over it with the Learners highlighting the individual sounds in each word and 

clarifying that they recognise the things and their related words – e.g. ‘tin’ not ‘can’! You can 

also use this handout to assess Learners’ comprehension of each sound. 

 

You can assess their comprehension of this in several ways; saying the individual sound and 

asking the Learners to hold up the corresponding grapheme, saying a word and stressing the 

sound you wish them to identify, showing them a picture of a thing or using realia to prompt 

them. 

 

This activity introduces your Learners to the seven sounds as they appear in the /m/ /a/ /t/ /s/ /p/ 

/i/ /n/ sound, word, & image list for them to call upon should they require a visual reminder of 

each sound/phoneme. The seven sounds can all be blended together to make the words shown in 

the Workbook: Lesson 1 Exercise 2. Presenting images of these words helps your Learners to 

associate the word with an image and a sound with the location of a letter in the word. This also 

helps embed the blending process for them. 

 

An additional activity here is to ask your Learners to suggest any word which contains any of the 

seven sounds. It doesn’t matter at this juncture if the Learners don’t know how to spell the word 

they choose if they can pinpoint the sound and its corresponding letter. For example: The sound 

/m/ as in the word ‘mother’. 
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NB – we have detailed in all the learning resources that the /s/ in the word ‘is’ sounds like /z/. 

This is the case when the /s/ phoneme follows a vowel, another /s/ or some consonants.  
e.g. 

 

‘as’ sounds like /a/ /z/.  

‘us’ sounds like /u/ /z/.  

‘was’ sounds like /w/ /o/ /z/.  

‘glasses' sounds like /g/ /l/ /a/ /s/ /i/ /z/.  

 

I know that looks bizarre if you are unfamiliar with phonics, don’t worry, we work up to this in 

the programme. We need Tutors to be prepared for questions! 

Exercise 3: Pair work – Blending sounds to make words. 

• Use the Blending Pairs Activity to introduce some variety in the lesson. Break class 

group into pairs explaining what Learner 1 has to do and what Learner 2 has to do. Any 

pair work in class is usually good fun and offers another form of learning for all your 

Learners with each Learner building a range of skills as they take on each role. 

• Now that your Learners can relate each sound to its grapheme, they can begin to blend, 

which is saying individual sounds and then listening for the word they create once the 

sounds are blended together. 

• Please highlight that they are spelling the words, not you. The physical act of blending 

sounds together is usually well received by Learners as they can listen to one another for 

sounds and words if they are unsure or lack confidence. 

• Once your Learners have blended some /m/ /a/ /t/ /s/ /p/ /i/ /n/ words together, ask them 

to read these words out to you voicing each sound and then the new word. If this seems 

easy and they know many of the words by sight, remind them they are learning the skill 

of blending which they’ll use in more difficult words later. 

• A wee trick to show your Learners who need more practice, is to keep the vowel in the 

centre and move the consonants around to make new words: tip - pit, pat - tap. Remember 

to encourage the Learners to say sounds from left to right and listen for a word they 

already know. Move the graphemes around and blend the sounds from left to right. See 

Word Stretching activities in The Post 16 Phonics Toolkit - Section 6:2 [1]. 

• Revisit the /m/ /a/ /t/ /s/ /p/ /i/ /n/ sound, word, & image list handout to see if any of them 

have created, mat, tin, ant and ask them to read out each of the words, again voicing each 

sound and then the new word. This re-enforces learning and builds confidence. 

• This activity builds Learners’ confidence in blending sounds to make words and 

associating those sounds with letters. This will be an alert for the Tutor if the Learners 

struggle with writing what they hear. 

• Peer evaluation is very useful in class and very powerful too. When a fellow Learner can 

understand what is said and written it helps to build supportive relationships and 

confidence.  
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Exercise 4: Handwriting words that have already been previously 

blended. 

Moving on to this Handwriting Exercise, it’s a nice ‘filler’ exercise if you have time or can be 

used for homework. Miss out the optional tracing section with the downloadable if your Learners’ 

abilities exceed that. Also, it is a good way to quieten the group down after all the activity of a 

Group Activity. 

 

These activities in the programme and the Learner web app are to help build your Learners’ 

handwriting skills progressing from tracing individual letters to writing full words. Sounding out 

each sound as they write them helps Learners embed them in their memory, so these new blended 

words can soon move to sight words. Also, encourage your Learners to space their letters out 

when writing. Sometimes we ask them to use a finger’s space in between each letter, especially if 

their handwriting is very small and crushed together. If some Learners’ handwriting is poor, small 

and crushed-up, this can be a sign that they are nervous and fearful about writing. Getting them to 

write in a larger style is an important part of building their confidence. Please allow your 

Learners to miss any of the handwriting steps out if their handwriting is already legible by you 

and them. 

 

Note: Developing handwriting skills may seem redundant in today’s digital world of keyboards 

etc. However, there are at least two good reasons to develop handwriting as part of adult literacy 

learning: 

 

• The physical act of practising writing letters, words and sentences involves the Learners 

using their sense of touch. This helps Learners encode into their minds and remember the 

graphemes and words they are writing. If they also speak (to themselves or out loud) the 

graphemes and words this also involves their senses of hearing and speech – this 

combination of senses also reinforces understanding and remembering.  

• These techniques are common in education. They were also used for teaching scribes in 

some of the earliest civilisations known to use writing systems – for instance the 

Sumerian clay tablets dating from about 3,200 BCE. Some educationalists call learning 

that involves touch ‘haptic learning’, (haptic is from the Greek word for touch). 

• Being able to handwrite clearly is still a valuable personal and social skill to develop. 

Digital devices are not always available or suitable for use in a wide range of situations. 

Handwriting is often quicker and easier that using a digital device and can convey 

meaning in a more fluid way, for instance using simple drawing. It is worth bearing in 

mind that many software developers (and other professions) will habitually use a 

notebook and pen to jot down and share ideas. 

You can download and print the resource file from the Citizen Literacy Website for extra copies. 
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Exercise 5: Breaking / Decoding down the sounds in words that have 

already been blended. 

This is to help the Learners understand the concept and benefits of breaking down / decoding the 

sounds (phonemes) in words as a strategy to help them read and spell words they know but are 

unsure how to write them. Learners break down given words, saying each sound and then 

blending them back together to evidence comprehension to the Tutor. 

Exercise 6: Introducing the new words: ‘she’ & ‘he’. Blending and 

breaking down / decoding the new words. 

• Introduce Learners to the common words, ‘he’ and ‘she’. This will introduce the digraph 

- sh -. Graphemes with two letters are called digraphs (see Glossary). We’ll meet many 

more as the lessons progress. 

• ‘He’ and ‘she’ also introduce the common single ‘e’ spelling of the /ee/ sound. Learners 

might also be familiar with the double ‘ee’ spelling as in ‘tree’. There are many more 

graphemes for the /ee/ sound which Learners will encounter further on in Citizen 

Literacy. 

• Remember, especially with vowel sounds that there may be pronunciation differences, 

but the spelling always remains constant.  

• Also, from a phonics perspective, ‘she’ and ‘he’ each have two sounds but the /sh/ in 

‘she’ is written with two letters.  

o NB - Do not introduce ’suh’ plus ’huh’ as creating the ’sh’ sound as they don’t! 

That’s not how digraphs work – they are two letters but only one sound. 

o Some Learners may have been previously exposed to poor phonics practice where 

they have been encouraged to sound an ‘s’ like ‘suh’ or a 'p’ like ‘puh’.  

o Take time to familiarise yourself with the Learner web app, which will build your 

knowledge of how to pronounce the different phonemes properly. 

One Sound to Many Spellings 

The words ‘she ‘and ‘he' will also introduce the Learners to the first of two One – to – Many 

concepts: that there can be several ways to write a single sound. In this lesson, we look at the 

grapheme ‘e’ in the words ‘he ‘and ’she'. In Lesson 1 Exercise 6 the words, ‘she’ and ‘he’ are 

broken down into their sounds: she = /sh/ /ee/ and he = /h/ /ee/. Learners will learn that the /ee/ 

sound can be spelled in several different ways. 

 

As an introduction, offer the Learners opportunities to associate the words ‘she’ and ‘he’ with 

realia/images. Try to steer clear of going around the class saying ‘he’ and ‘she’, check with 

Learners via their PLP to find out which pronoun they prefer to use for themselves. 

 

The Verb ‘To Be’ 

As we proceed through the first four lessons in Citizen Literacy your Learners will learn to use all 

the parts of the verb ‘to be’ with blended words to create sentences and question sentences. The 
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words ‘she’ and ‘he’ are parts of the verb ‘to be’ and we will start to work with verbs later in Unit 

1 of the programme. 

Exercise 7: Independent Study with the Learner Web App 

• Remind the Learners that they should use the Learner web app for this lesson to practice 

with before the next face-to-face lesson. 

Exercise 8: Word Bank 

A Review and Formative Assessment Exercise 

This helps with the ongoing formative assessment of your Learner’s progress. This exercise is 

something that you and your Learners can return to at the end of every lesson to add any words 

that are new into their Word Bank. In the following lesson plans we include direction for how to 

use the Word Bank. In this first lesson, we have already covered a lot of ground!
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